FORMAL LETTER

COMPOSE WITH BLOB

Formal Letter Services:

. Understanding the Purpose

. Gathering Information

. Formatting Assistance

. Tailoring the Tone

. Clarity and Conciseness

. Grammar and Language Editing
. Politeness and Professionalism
. Customization for the Audience
. Providing Examples

. Review and Feedback

. Ensuring Legal Compliance

. Meeting Deadlines

Craft impactful formal letters with our Formal Letter

services.

Tailored solutions for effective and professional business

communication.

blob

Creator and Operator Notice. Blob is proudly created and operated by CITY_IMAGE, Belgrade based strategic and creative consultancy team, harp thinking, industry independent
and project-oriented enterprise with expert level consulting Creator and Operator Notice. Blob is proudly created and operated by CITY_IMAGE, Belgrade based strategic and

creative consultancy team, harp thinking, industry independent and project-oriented enterprise with expert level consulting

PAGE 1/3



Our Formal Letter Services provide tailored solutions for
crafting impactful and professional business
communication. Whether it's understanding the purpose
of the letter, gathering relevant information or ensuring
clarity and conciseness in the message, we guide you
through every step of the process.

Starting price: 100 EUR

blob

From formatting assistance to grammar and language
editing, we pay meticulous attention to detail to ensure
that your formal letters adhere to the highest standards
of professionalism. Our team specializes in tailoring the
tone and customization for the audience, ensuring that
each letter is personalized to effectively resonate with its
recipients.

Furthermore, we prioritize politeness, professionalism
and legal compliance in all correspondence, while also
meeting deadlines with precision and reliability. With our
Formal Letter Services, you can confidently communicate
your message with impact and credibility, enhancing your
business's reputation and fostering strong relationships
with stakeholders.

Service particularity: optimal delivery in 3 working days, can take
longer in case of additional or special requests and unforeseen
circumstances, also can be done instantly under special
circumstances and arrangement; Formal Letter Initial Chat included

Blob team engagement: 1 expert level consultant, copywriter

Type of meeting: optional

Place of meeting: optional

Output: written, formatted and proffered letter as per request
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Pricing. Formal Letter

BASIC DIFFICULTY LEVEL:

. Starting price: 100 EUR

. Criteria: suitable for individuals or businesses with limited
experience in formal letter writing

. Argument: at the basic difficulty level, formal letter services
focus on fundamental aspects such as understanding the
purpose of the letter, gathering necessary information and
formatting assistance. These services cater to individuals or
businesses who may struggle with basic letter writing
conventions, such as proper structure and formatting. The
emphasis is on ensuring clarity, conciseness and
professionalism in communication while addressing the
intended purpose of the letter

INTERMEDIATE DIFFICULTY L EVEL:

. Starting price: 150 EUR

. Criteria: geared towards professionals or organizations
seeking to improve the effectiveness of their formal
communication

. Argument: intermediate difficulty level formal letter services
offer more comprehensive support in areas such as tailoring
the tone, customization for the audience and providing
examples. Professionals at this stage may encounter
challenges related to maintaining appropriate tone and style for
different recipients or contexts. These services focus on
refining communication skills to convey messages effectively,
build rapport and achieve desired outcomes. The emphasis is
on enhancing professionalism and engagement through
customized and audience-focused communication

blob

ADVANCED DIFFICULTY LEVEL:

. Starting price: 200 EUR

. Criteria: targeted towards executives, legal professionals or
organizations requiring specialized formal communication
expertise

. Argument: advanced difficulty level formal letter services
involve advanced techniques in grammar and language editing,
ensuring legal compliance and meeting strict deadlines.
Organizations at this level may deal with complex legal or
regulatory requirements, contractual agreements or sensitive
matters that require precision and accuracy in communication.
These services offer specialized expertise to craft legally
compliant, error-free and time-sensitive formal letters. The
emphasis is on maintaining professionalism, integrity and
adherence to legal standards in all communications

CHALLENGING DIFFICULTY LEVEL:

. Starting price: 300 EUR

. Criteria: designed for organizations facing critical
communication challenges, reputation management issues or
high-stakes situations

. Argument: challenging difficulty level formal letter services
address critical issues such as crisis communication,
reputation repair and strategic messaging. Organizations at this
level may encounter situations where effective formal
communication is crucial for managing crises, addressing
public concerns or protecting reputation. These services involve
strategic planning, crisis management expertise and high-level
communication skills to navigate complex and sensitive
scenarios. The emphasis is on preserving trust, credibility and
organizational integrity through strategic and impactful formal
communication

By categorizing Formal Letter Services into these difficulty levels,
individuals and organizations can identify their specific needs and
select the appropriate level of support to enhance their formal
communication capabilities. Each level offers tailored solutions and
strategies to address specific challenges and optimize the
effectiveness of formal letters for business communication.
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